- \ PR =

APPL[CATION FGR RECORDS RETENTION SCHEDULE pOEFICE OF THE SECRETARY OF STATE

\ osol- O RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publication No. 76—-8BM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Attanta, Georgla 30334,
Attention: Scheduling Section.

L

FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE

Application Date Georgia Bureau of -Investigation Application Number
3121 Panthersville Road - 5-
Application Number Decatur’ GA 30034 Date mee& Date Campieted
: MAY 011985 | - q -
2. Person to Contact - Working Title Telephone Number
Brent Faulkner Photographer i 244-2500

3. Action Requested . .

8. [ Estabuisn Retention Schedule; record will continue to accumulate.

b. [J Dispose of present accumulation; no further accumulation anticipated.

c. XXAmend Application No. __76-285 Check One: ™ Change: [ Supercede: [ Void
4, Dates of Series . | 5. Records Series Title (followed by title used in office, if different)
Earfiest Latest

1973 LPresent Photo Negative and PI’OQf File (Reg-iona'] O0ffice Investigations)
6. Division and Office Function What is the function of the Division and the Office in whiéh this record series is created?

The Georgia Bureau of Investigation provides crime prevention efforts and criminal
investigative assistance to local law enforcement agencies and the Executive Branch
of Government of the State of Georgia. The Bureau provides criminal identification,
criminal history, and offender tracking services to Georgia Courts, the correctional
systemn, and local law enforcement agencies. The State Crime Laboratory administers
The Georgia Post Mortem Act and the Implied Consent Act, furnishes scientific
expertise in the analysis and evaluation of evidence, for the performance of medi-
colegal autopsies, for crime scene searches and for police training.

7. Record Series Description This file contains the following documents finclude form numbers and titles, if any):
Attach samples of the file.

Documents relating to: :
‘ - “Maintaining -proofs’ and'negatives+of .photographs. taken-as
part of a GBI Regiénal office investigation.
Included are: , :
Contact proofs and negatives of crime scenes, recovered
autos, and other evidence pertaining to investigations.

. RETURNED

A
‘a Mvcvﬂ 44—7//8/&5

1973 through June 1976 filed by calendar year, thereunder ¥/ /59

numerically by case number;
File is arranged:

1977 to present by fiscal year; thereunder numerically by _ e
. case number.
-8. Monthly Reference Rate How often are records referred to which are:
One to six months oid 100 EOSennan to twelve months old 00 ; Thirteen to twenty-four month’s old _.._§.O_..._._;
twenty-five monthsand older____— 7 R
9. Annual Rate of Accumujation of Records
Lettersize drawers _...* __ ;legalsizedrawers ____ ____ ;Sheives___. ___ ;Other (specify)

‘ . L

AR—50-71; Rav. 76 {Over)




YES | NO | 10. .Questiohnaire  (Place an !n the proper columnl < N 4“”\ - L e
a, Is this the official copy of t{#®ries? .. ' B
X . not, where is it?
b, Boes the serles contain confidential information requiring security handling? If yes, cite law or regulation.
X (Law 38-1102)
X ¢. s this a vital record?
X| d. Does this series have historical or long term research value?
X| e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
documents be scheduled sgr._ia_atelv?
X] _f. lsthe inform ntained i i lished? If ves, attach capy.
g. ls the information contained in this series ever analyzed and/or recorded in a summarized report?
X If ves, attach copy,
h. Is there a duplication of this series in your office, or in another office or agency?
X If ves, where? .
X1 _i._ls this series (or 8 major portion of it) reqularly microtilmed?
X i. Does the record series result in a computer printout?
11. Retention Requirements The following requires the series to be kept:
a. State Law years. d. Audit period years.
b. Statute of hmutatlon years, e. Administrative need 15 years.
c. Federal law years, f. Federal retention instructions years,

Attach copy or excerpt of laws or réghlations. Exblain administrative need.

Re-opening of a case may require additional photographs to be made.

12, Aporoved Disposition Instructions - This agency recommends that the file series be cut off at the end of each:
O Calendar Year; O3 Fiscal vear; {{ Other _ See below then,

3 Hold in the current files area month(s) __________ vear(s}; then
O Transfer to local holding area, hold . vear(s}; then

{0 Transfer to State Records Center;hold ___________ vear(s); then

O Destroy.

O Transfer to State Archives for permanent retention.

(X Other (Specify)

Cut off files at end of each fiscal year; hold in current files area .two (2) years; then
transfer negatives and proofs to appropriate Regional office to be included in the
respective case file. See 73-2-4 " Cer'mival Iuvesl-fu‘hm loSC Frleg*

See Attachrﬁénfg 7 aﬁd' #2 '

L) ' . .

These mstructlons apply to all prior and future accumulations of the series,
1. ! 1
. .; L .i:\ ‘J

Agéncy Headl ee (ngnature} Date {Records Management Officer (Signature) ' Date
@9: 42 | Y Dot (D —eacie 9ot
[
@S’OS OC)—"OI , Stata Records Committee (Signature) Date

Recommendations in para- '
graph 12 are appraved. State Auditor/Designee W & - ) 757

{If disapproved, attach letter

of explanation.) | Secretary of State/Designee &”MM—\ - 5714 / 9'7

7 6-285-4 GQyernox/Designee L\/b‘n ZZ 3%7/3-?

AR—50—71; Rev.76 . — TRevarse Sida) U
-
rd

L



3 . !

. I &
APPLICATION FGR RECOHDS HETENTION SCHEDULE
XS 0501- O '

OFFICE OF THE SECRETARY OF STATE
DEFARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No, 76—RM--1 for InStrUC‘tIOHS on completing this form. Forward signed original to
~ Department of Archives and History, Records Management Dwus:on 330 Capitol Avenue, Atlanta, Georgia, 30334,

Attention: Scheduling Section, |

FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE

I

Application Date : Georgla Bureau of Investigatlf Application Number
i
! I

3121 Panthersville Road "TCD 2 85 _,R

Application Numbear Decatur’ GA 3.0034 . Date Received Date Completed
| 2 MAY 011985 1 AUG 17 1989
2. Person to Contact Working Title Telephone Number
Brent Faulkrer Photographer” - 244-2500

3. Action Reruested :
2. [ Estapnsn Retention Schedule; record will continue to accumulate
* O Dispose of present accumulation; no further agcurnulation antlcnpated
c.  XXAmend Application No. __76-285 b 73-3- %: heck One: X Change: [J Supercede: [ Void

4, Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest i
1973 I Present Photo Negative and Proof Fll‘é (Regiona] Off-ice Invest‘igat‘ions)
6. Division and Office Function What is the function of the Divisibn and the Office in which this record series is created?

The Georgia Bureau of Investigation provides crime ptevention efforts and criminal
investigative assistance to local law enforcement agencies and the Executive Branch
of Government of the State of Georgia. The Bureau provides criminal identification,
criminal history, and offender tracking services to Georgia Courts, the correctional
system, and local law enforcement agencies. The State Crime Laboratory administers
The Georgla Post Mortem Act and the Implied Consent Act, furnishes scientific
expertise in the analysis and evaluation of evidence, for the performance of medi-
colegal autops1es, for crime scene searches and for pohce training.

|
|
i

7. Record Series Description This fife contains the following documents {inciude form numbers and titles, if any}:
Attach samples of the frle t

Documents relating to: ; .
L Maintaining proofs and negatives of photographs taken as
part of a GBI Regional office!investigation.

Included are: . . )
Contact proofs and negatives of crime scenes, recovered
autos, and other evidence pertaining to investigations. :
i RETURNED
| E‘ Aﬁa@!}dtil- 7/18/85
1973 through June 1976 filed by calendar year, thereunder B/ /5
o ' numerically by case number; |
File is arranged: . 1977 to present by fiscal year; thereunder numerically by
_ ' case number. .
-8. Monthly Reference Rate How often are records referred to whu:h are: ]
One to six months old 100 Seven to tweive months old L Thirteen to twenty-four months old ___._8_(_)___; '

10

twenty-five months and older i

9. Annual Rate of Accumujation of Rerords i
Lettersize drawers . *_______; Legal-sizedrawers ___ ___ ; Shelves ; Other (specify)

AR-50-71; Rav.76 . (Qwer)
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. APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF AR ey O A

RECORDS MANAGEMENT DIVISION

.
LS

INSTRUCTIONS: See Publication No. 76-RM—1 for instructions on completing this form, Forward signed original to
Department of Archives and History, Records Management -Division, 330 Capitol Avenue, Atlanta, Georg;a 30334,
~Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE

Appiication Date Georgia Bureau of Investigation Application Number

7/20/76 1001 International Blvd., Suite 920 76~2 35
Application Number gggﬂgﬁﬁggfgla 3035’4 ‘Date Recaived Date Coleatec;-!S
§ & ﬁf% § Erze s TAomson Gebe JUL 22 1976 | au 121
2. Person to Contact THOMIOAS G, gagzq Workmg )‘itle Telephone Number
Brent Faullmer : GBI Photo Lab Technician 4ok-595-2575
3. Action Requested i :
a. XX Estabnsn Retention Schedule;.record will.continue to accumulate
b. CJ Dlspose _pf present accumulatlon no further accumulatlon antlcupated - 7
c. O Amend Application No. r___ Check One: 1) Change: [0 Supercede: [0 Void
4. Dates of Series - .- | 5. Records Series Title (followed by title used in office, if different)
Earliest l.atest ] : i : L .
1973 | Present Fhoto Negative -and Broof File' .
6. Division and Office Function - - - What is the functlon of the Division and the Office in which this record series is created?

The Georgia Bureau of Investlgatlon provides crlme prevention efforts and criminal
investigative assistance to local law enforcement agencies and the Executive Branch
of Goverrnment of the State of Georgia. The -Bureau (GCIC) provides criminal -
identification, criminal history, and offender tracking services to Georgia Courts,
the correcticnal system, and local law enforcement-agencies. The State Crime
Laboratory administers the Georgla Post Mortem Act and the Implled Consent Act.

7. Record Serias Description “This file contains the following documents finclude form numbers and titles, if any):

Attach samples of the file.

+ Documents relating to: malntaln1ng proofs and negatlves Of Phﬂtographs taken as Part of
GBI 1nvestigatlons. S e -

w

. BT e P
Included are: (o100 F P proofs and - negatlves of crime scenes, recovered autos, and other
;- evidence pertalnlng to investigations.
1973 thru June 1976 filed by calendar year, thereunder numerlcally by
case number.
1977 filed by flscal year! thereunder numerlcally by case number.
- I, - . .
File is arranged: oo
s
8. Monthly Reference Rate _' . How often are records referred to which are:
One to six months old __ﬂ__ Seven to twelve months old l;.o: Thirteen to twenty-four months old __8Q_____;
twenty-five months and older 0 ?

9. Rnnual Rate of Accumulation of Records

Letter-sizedrawers ______lI _;Legalsizedrawers ____ __:Shelves

: Qther (specify)

AR=B0—T71; Rav. 78§ : {Over)




f=1

vesd no 10, Questic. -1 {Plage an "X 0 the proper columnl . -

-

b2 Mg this &0 1 272! anoy of the series?

_?(_ Rnd If not_whers is it?
; 5. Does the series contain confidential information requiring security handling? {f yes, cite law or regulation.
Secrets of State (Taw 38-1102)
Y ¢. |s this a vital record?
X d. Does this series have historical or long term research value?
&. When one or two documents in the file make it necessary to keep the entire file for a long period, couid these
X documents be scheduled separately?
X .15 the informatjon contained in this series ever published? f ves, attach copy,
g. |s the information contained in this series ever analyzed and/or recorded in 3 summarized report?
X If ves, attach copy,

X h. Is there a duplication of this series in your office, or in another office or agency? Partial dupllcatlon in

{2 If ves, where? Regmn_aﬂﬂmes_anci_ﬁeadquarters_ﬁled.mih case reports

X i, 15 this series for & maier portion of it) reaularly microfilmed?

X i._Does the record series result in a computer priatout?

11 Retention Requirements . The followmg;equures the series to be kept:
a, St'at"e- Law - years. od, Audit period years.
b. Statute of Inmltatlon - years, o 2. Admihistrativg need - : 15 years,
c. Federal law ' years. f. Federal-retention instructions years.

Attach copy or excert of laws or regulat:ons Explam administrative need R ;

- T Iy e

Re-opening of a case may requ:ire additional photog;raphs to be made

12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each:
: ' " ' Calendar Year;.  Fiscal Year; €X Other __See Below then,

O Hold in the current filesarea ______ month(s} —_—— year{s); then
O Transfer to {ocal holding area; hold . vyear(s}; then
L. Transfer to State Records Center; hold year{s); then
(. Destroy. - Security destruction
O Transfer to State Archives for permanent retention, .
Other (Specify) Cut off files at end ofeach flscal year; hold in current files area 3_
yearsg: then transfer to’ State- Archlves, heold 12 years, ‘then destroy, except that State
Archives will retain a random sample ofeeach years files for permanent retention.

- P B

Thesa instructions apply to all prior and future accumulations of the series,

Agency Head/Designee (Signature) Date Records Managament Officer [Signature) Date

pboe  |Too/re | C /@M, A Fbull | 760tz

,__\ State Records Comfmttae (S:gnature} ' Date

Recommendations in para- - ( : |

graph 12 are approved. State Auditor/Designee I/\N\ﬂd—/{ M/ 0/7“
{If disapproved, attach letter 7 ~ -

of explanation.) Secre%tatemesignee @ W&é ' M Y - ?"‘ 7é

Attorney General/Designee | ﬂ%,%?(/ //Z(‘U/f’ 60/// 7//

AR=50—-71; Rav, 76 (Reverss Side)




..,_' APPLICATIGN FOR E.ORDS'R'ETENT?ON SCHEDULE

" OFFICE QF THE SECRSTAAY OF STA7TL

"RECORDS MANAGEMENT DIVISION

'DEPARTMENT OF ARCHIVES AND HISTORY !

e e AT

e e E e e

iNSTRUCTlONS See Pubhcat ‘on No. 76—-AM-=1 for instructions on complntmg this form. Forward signed orngmal to
Department of Archives and History, Records Management Divisien, 330 Capltol Avenue Atlanta Georgia, 30334,
Attention: Scheduhrg Section, ‘
FOR AGENCY USE 1. Agency Address . : - FOR RECDHDS MANAGEMENT USE .
Appiication Date GEDI"ng. Bureau of Investlgatlon o ‘Appllcatlcm Number
120776 (1001 International Blvd., Suite 920 |- 7~2.85
Appiication Number Atlanta, Geor gla 30354 . | Date Received Date Completed
- . SRV Yy A : : y
X _ _ —9'0,31 0/ e ~ /4om§mu Ge. . JJuL 22 1976 | AU 12 1976
2. Parson to Contact ,ﬂf,ff,,u G, FO8IY Workmg futie ' : ' Telephone Number.
Brent Faullmer GBL Photo Lab Techniclan o - " }J04-595-2575
3 Action Requested o . : o E e R
3. XX Estabusn Retention Schedule; record will continue to accumulate, A T ’
L b. - J Dispose of present accumulation; no further accumulation anticipated. : T
O Amend Application No. - : “Check One: {3 Change: -0 Supercede; [0 Void -
4, Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest ' Ca . '
1973 . | Present |  Photo Negatlve and Proof File : :
-8, -Division and Office Function What is the functlon of the Division and the Of‘flce in whlch this record series is created?

The Georgla Bureau of Investigation provides crimeé preventlon efforts and ‘eriminal .
investigative assistance to local law enforcement agencies and the Executive Branch
of Goverrment of the State of Georgia. The Bureau (GCIC) provides criminal -
identification, criminal history, and offender tracking services to Georgia Courts,
~ the correctlonal system, and loc¢al law enforcement agencies. The State Crime
Laboratory administers the Georgia Post Mortem Act and the Implied Consent.Actm.

&
|
|
|
:
i
\

k=

W ey D e e s e

"7. Record Series Description .~ This file conta:ns the followmg documents (mclude farm numbers and tm’es i any}
: ’ " Attach samples of the file. -

Documents refating to: maintaining proofs and negatlves of photographs taken as. ‘part of
GBI~ 1nvest1gat10ns.,

. . . . . . -.' Ty et T

[T 5 S R

Included are:  conpaat proofs and necratlves of crime scenes, recovered autos and other
evidence pertalnlng to investigations.
1973 thru June 1976 filed by calendar year, thereunder numerlcally by
case number.
1977 filed by fiscal year; thereunder numerlcally by case number.
File is arranged: ' ’
;)
8. Mbmhly Reference Rate . How often are records referred to which are: _ .
QOne 10.5six months old __]:9_9__ ; Seven to twelve months old ___]QO_ Thirteen to twenty-four months old L

“ twenty-five months and oider ___1..0__?

3. Annual Rate of Accumulation of Records : .
Letter-size drawers .1l . .:Legal<izedrawers - Shelves : Other (specify).

\R~5%0—71; Rasv, 76 {(Qwvar) -’
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g a.

YES l ND il T tRprrazn AT e tr iy oot columm . .. ’

. o : . e T 0 e - . — - . G
. T A RS | LY - e v oa Lt y
X - 4 < e IR

If ot wi eisit?
e b, Does the series contain confidentialinformation requiring 52 curity handling? [f yes, cite law or regulation. )
Searets f Qi':ﬁ'c (T anr QR 'I'l(‘l')\ : . . : - _
X c. Is this a vital record? :
X d. Does this series have historical or long term research value? . .
e. When one or two documents in the file make it necessary to keep the entire filz for a long period, could these
X documents be schedulsd separately? . ]
X f _Isthe information contained in this series ever published? If ves, attach copy,
g. Is the information contained in '[hIS series ever analyzed and/or recorded in a summarized repon7
X If ves, aftach copy,
X h. Is there a duplication of this series in your ofhce or in another office or agency? Partial duplication in
if ves where? Begjon affices and Haqdmmﬂ'mﬂq filed with case reports
X i. s this series for a marar portion of it) reqularly mmtof;[med? :
X L Does the record series result in a computer printout?
11. Retention Requiraments . The following requires the series to be Kept:
a. State Law years. d. Audit period . T __ years.
b. Statute of limitation years, e. Administrative need : 15 years.

c. Federal law years, . Federal reténtion instructions years.

Attach copy or excert of laws or requlations. Explain administrative need.

Re—openiﬁg; of a case may' require- additional photogr*éphs fo be made.

12. Approved Disposition Instructions This'agency recommends that the file series be cut off at the end of each
' ' ' " .[1 Calendar Year:. _ Fiscal Year; £x. Other ._..&_Q_Mlow 3 : then

O Holid in the current filesarea ____~ month(s) _—_year(s); then
O Transfer to local holding area; hold .. year{s); then
L Transfer to State Records Center; hold vear{s); then

. Destroy. Security destruction :
Cl Transfer to State Archives for permanent retentlon . . § '. " - - R

S e T e

_ "Other {Specify) Cut off files at end ofeach flscal year, hold in current flles area 3 -
years, then transfer to State Archives; hold 12 years, then destroy; except that State
Archives will retain a random sample of. each years files for permanent retentlon.

These instructions apply to all prior and future accumulations of the series.

Agancy Head/Designe; {Signature) , Date Remrds Management Oﬁrcer {Signature) Date
YR Tosfrio |1 4 J Sl | 7604
LDebden, Y- Jueplo 20/7 vaa 5 s J/20/7%

[ ‘/__,___\' State Records Committee {Signature) Date

Recommendations in para- ’ ( : | .
graph 12 are approved. State A_&i’itor/Designee W %o/?—(
{If disapproved, artach letter ) —
of explanation.} Secre%late/Designee @W M ' 3,- Z"' 7é
Attorney General/Designee ﬂ{//%) (/ 7/(,—&}"/{ &()"/ 2~ 7/{

AR—-50-—-71; Rew, ?6 i (Reversa S5ide)




